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Email: sharon@absolutecleaningservice.co.uk Tel: 01582 831 574. Web: www.absolutecleaningservice.co.uk
IMPORTANT








INTERNAL CHECKLIST
	Passport seen
	

	Passport copy
	

	Small photo
	

	2 References
	

	2 Proofs of Address
	

	Allergies
	

	CRB checked?
	Date


	SE form
	Filled?
	Sent Date



For us to be able to offer you work, you need to provide the following

1. Your passport for us to see

2. If you require a visa to work in UK, please show us the visa & provide a copy for us to keep

3. A copy of your passport for us to keep on our files

4. 2 Proofs of Address for us to see

5. Copies of proofs of address for us to keep

6. Small passport size photo

7. Names, addresses and telephone numbers of two references (PLEASE NOTE YOUR REFEREEES MUST NOT BE YOUR FRIENDS OR RELATIVES. They must be over 18. Examples of acceptable referees are ex-employers, church ministers, tutor)
8. You must also provide details of your next of kin on the form



JOB APPLICATION FORM
Please complete form and return to Absolute Cleaning, 1 Place Farm, St Albans, AL4 8SB. Alternatively please return via email. 
Part 1
PERSONAL DETAILS (USE BLOCK LETTERS)

	Title by which you wish to be addressed  

	Forenames 


	Surname



	Full Address (where normally contactable)

Post Code

	Date of Birth
Nationality:

	Do you drive?
	Areas you can work in: 

	Do you require a work permit to work in the United Kingdom? 

(If yes, please provide evidence of your visa.)
	Email:
Landline
Mobile                                                             

	Are you allergic to anything, e.g. cats, dogs etc.
	

	Availability: (Please state your availability, eg Mon from 8

Mon

Tue

Wed

From:

To:

From:

To:

From:

To:


	till 5pm). If you are not available at all on a certain day, just put an X. 

Thurs

Fri

Sat

From:

To:
From:

To:
From:

To:


	Next Of Kin 1 Details 
	Next Of Kin 2 Details

	Title: Mr/Mrs/Miss/Ms (please circle as appropriate)

Full name: 
Relationship

Address:

Home no:

Mobile:

	Title: Mr/Mrs/Miss/Ms (please circle as appropriate)

Full Name:

Relationship

Address:
Home no:

Mobile:


Part 2 EDUCATION AND QUALIFICATIONS
SECONDARY EDUCATION

	From – to
	School
	
	Examination results (subject, level, grade)

	
	
	
	

	
	
	
	


ACADEMIC (degree level or above) / professional qualifications (e.g. accountancy, law, medical, health etc.)

	From – to
	School
	
	Examination results (subject, level, grade)

	
	
	
	

	
	
	
	


Part 3 EMPLOYMENT
Employment History (most recent first)
	From- To
	Employer Address
	Job Details




Part 4 EXPERIENCE / RELEVANT SKILLS / FURTHER INFORMATION 

Please state why you are interested in the post and how your experience and achievements to date would make you a suitable candidate please include details of any voluntary work or involvement

PART 5
GOOD CHARACTER REQUIREMENT

In this section you need to give information which will help us be satisfied that you are of good character. Checks may be made with the police and other Agencies.

Criminal Convictions: Civil Judgments
1. Do you have any criminal convictions in the UK or any other country (including traffic offences) or any civil judgements made against you? Yes ( No (
If you have answered Yes above please give details below for each sentence starting with the most recent one. If

you have received more than two sentences you should continue on a separate sheet. Convictions spent under the Rehabilitation of Offenders Act 1974 need not be disclosed. Information may be checked with other agencies.

First sentence

Nature of offence:

Date sentenced:

Sentence given:

Country where sentenced:

Second sentence

Nature of offence:

Date sentenced:

Sentence given:

Country where sentenced:

2. Are your details recorded by the police in respect of certain sexual offences (i.e. on the “sex offenders register”), or are you subject to a notification order, a sexual offences prevention order, a foreign travel order, or a risk of sexual harm order (or equivalent order made in a British overseas territory or any other country)?  

Yes ( No (
3. Have you ever been charged or indicted inside or outside the United Kingdom with a criminal offence for which you have not yet been tried in court? Yes ( No (
4. In times of peace or war have you ever been involved in, or suspected of involvement in, war crimes, crimes against humanity or genocide? Yes ( No (
5.  Have you ever been involved in, supported or encouraged terrorist activities in any country? Have you ever been a member of, or given support to an organization which has been concerned in terrorism? Yes ( No (
6.  Have you ever, by any means or medium, expressed views that justify or glorify terrorist violence or that may encourage others to terrorist acts or other serious criminal acts? Yes ( No (
7.  Have you engaged in any other activities which might indicate that you may not be considered a person of good character? Yes ( No (
If you have answered Yes to any of the questions 1-7, please provide details below and continue on a separate sheet if necessary.

Question 1-7 further details

	


PART 6
REFERENCES
Please give details of two referees (not relatives) who have known you  for at least a year and can provide current information about your work experience and skills. One referee must be your present or most recent employer.

If you have not been in paid employment, please give the head of relevant education or training establishment and/or the manager of a voluntary organisation for whom you have worked.

PLEASE GIVE FULL ADDRESSES AND FULL NAMES. IF POSSIBLE PLEASE ALSO PROVIDE AN EMAIL ADDRESS, THIS WILL SPEED UP THE PROCESSING OF YOUR REFERENCE.
	Name
	Relationship
	Full Address
	Telephone No
	Email 

	Mr/Mrs/Miss/Ms (please circle as appropriate)

	
	
	
	

	Mr/Mrs/Miss/Ms (please circle as appropriate)


	
	
	
	


Verification is only sought after interview. Please tick this box if you do not wish us to approach your present employer unless a firm offer of employment has been made.   (
PART 8 INTERNAL NOTES
	


PART 9
DECLARATION

I declare that to the best of my knowledge the information given on this form is correct and can be treated as part of any subsequent contract of employment. 

Signature_______________________________________________________Date_______________________________________________

